UNIVERSITY  OF  TORONTO 
UNIVERSITY  EXTENSION 

DIRECTOR:  J.  R.  COULTER,  B.A. 
ASSISTANT  DIRECTOR:  W.  R.  J.  KIRK,  M.A. 


BUSINESS  AND  INDUSTRY  COURSES 


Session  1956  - 1957 

National  Office  Management  Association  - Toronto  Chapter 
OFFICE  MANAGEMENT  TRAINING  COURSE 
Programme  - Fall  Term 

IiNTRODUCTION  - Oct.  16,  18 

Oakah  L,  Jones,  General  Manager 
Consumers’  Gas  Company 

HUMAN  RELATIONS  IN  BUSINESS  - Oct.  23,  25,  30  Nov.  1,  6,  8 

J.A.  McIntyre 

Supervisor  - Selection  and  Placement 
Simpson-Sears  Limited 

PERSONNEL  ADMINISTRATION  - Nov.  13,  15 

R.  Grant,  Supervisor 

J.D.  Woods  and  Gordon  Limited 

Nov.  20,  22 

Clare  Fraser,  Supervisor 

Bell  Telephone  Company  of  Canada 

Nov.  27,  29 

R.W.  Gregory 

William  M*  Mercer  Limited 
CORPORATION  FINANCE  - Dec.  4,  6 

David  Stanley 

Wood,  Gundy  and  Company  Limited 
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UNIVERSITY  OF  TORONTO 
UNIVERSITY  EXTENSION 

DIRECTOR:  J.  R.  COULTER,  B.A. 
ASSISTANT  DIRECTOR:  W.  R.  J.  KIRK,  M.A. 


BUSINESS  AND  INDUSTRY  COURSES 


Programme  - Spring  Term 


WORK  SIMPLIFICATION  - Jan.  8,  10,  15,  17 

F,A.  Matthews,  Director 
O.A.  Matthews  and  Associates 

Jan.  22,  24 

J.A,  Orr,  Partner 
George  A.  Touche  & Company 

AUT0^iATI0N  IN  THE  OFFICE  - Jan.  29,  31  Feb.  5,  7,  12,  14 

Dr,  C.C,  Gotlieb,  Chief  Computer 
Computation  Centre 
University  of  Toronto 

Dr,  J.N.P.  Hume,  Assistant  Professor 
Department  of  Physics 
University  of  Toronto 

ACCOUNTS  AIviD  BUDGET  - Feb.  19,  21 

F.R,  Stone 

Vice-President  - Administration 
University  of  Toronto 


PANEL  DISCUSSION  - Feb.  26,  28 
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UNIVERSITY  OF  TORONTO 
UNIVERSITY  EXTENSION 

DIRECTOR:  J.  R.  COULTER,  B.A. 
ASSISTANT  DIRECTOR:  W.  R.  J.  KIRK,  M.A. 


BUSINESS  AND  INDUSTRY  COURSES 


Office  Management  Training  Course  Committee 


Director  of  Education:  W.E,  IVhite 

Director  of  Business  Ed,  Division 
Sir  Isaac  Pitman  & Sons  (Canada)  Ltd, 

Committee  Chairman:  D.K,  Marquis 

Treasurer 

O’Keefe's  Brewing  Company  Limited 

Members:  C.A,  Boddy 

Office  Supervisor 

Dupont  Company  of  Canada  Ltd, 

K.C,  Coleman 
Director  of  Accounting 

Hydro-Electric  Power  Commission  of  Ontario 

Vv'.A,  Cripps 

Office  Manager 

Victory  Soya  Mills  Limited 

D,A,  Foster 

Ass’t.  Sec.  Treasurer 

The  Mining  Corp*  of  Canada  Ltd, 

F.C,  Goodman 
Secretary-Treasurer 
Standard-Modern  Tool  Co,  Ltd, 

R.L,  King 
Comptroller 

Clarkson,  Gordon  & Company 

J,L.  McAlpine 

Assistant  Treasurer 

VJood,  Gundy  and  Company  Limited 

J,P,  Ryan 
Internal  Auditor 
Underwood  Limited 
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